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Equality Impact Assessment 

	Section 1
Key Information

	Name of policy, practice or project
	AG22037 & BU22009 (optional elective Modules) 
Internship module placement provision 

	Provide a summary of what the policy, practice or project is trying to achieve
	The students undertaking the module complete a 30-hour micro- placement. A wide variety of placements are sourced by the Careers Service, but students can also choose to find their own internship if they wish to do so.  
The placements are managed by the Careers Service Employer Engagement Team and the Careers Service have developed our own procedures which comply with the University’s placement policy, including the student code of conduct which outlines that the careers service will 
Work with the student’s internship Supervisor to ensure any reasonable adjustments needed to accommodate you are in place and the necessary support is provided.
Treat the student equitably and without discrimination.

All placement providers are given a placement provider handbook with a section on EDI and are asked to confirm that their organisation has an Equality & Diversity Policy and will follow the Equality Act (2010).
If placement provider cannot confirm this their placement proposal is not approved.Placement Providers must also complete a risk assessment, health and safety paperwork and a placement briefing form before placements are approved. 
Once placements approved and matched with student: If a Personal Evacuation Plan (PEP) is deemed required the placement team would work with employer to ensure a PEP is in place.
Internships are allocated through a transparent, consistent and proportionate matching process based solely on a written application and CV, assessed against employer proposals and the learning objectives and requirements of each internship. All applications are reviewed to ensure decisions are based on relevant skills, experience and motivation, and no information related to protected characteristics is requested or considered at the selection stage. This approach supports fair access by reducing potential barriers associated with interview performance and ensures compliance with equality and diversity principles. Following the matching outcome, students are invited to disclose any reasonable adjustments required to undertake their internship; disclosure is voluntary and does not affect allocation. Employers are made aware of their legal responsibilities under the Equality Act through the employer handbook and engagement process and, by submitting an internship proposal, agree to make reasonable adjustments where required. Where a student has disclosed a need for adjustments, the internship team will contact the employer post matching stage with the student’s permission to discuss implementation, ensuring appropriate support is in place before the student internship begins. 
Post-matching process an optional one-to-one meeting with the module leader is offered for students who have a disability to discuss reasonable adjustments that may be required and support with placements and disclosure. The module lead will liaise with colleagues in disability services where support is required.  

Records are kept and maintained throughout placement. Students must keep a log of their hours on placement and contact details of the module lead and employer engagement manager are given to both the employer and student.  
There are regular checks in for placements where the employer engagement officer will contact employers and the tutor will meet with students. 
Optional Module electives: While work based learning can offer valuable opportunities for many students, making internship placements compulsory risks creating unintended and significant barriers for a substantial proportion of students. For individuals with disabilities, long-term health conditions, anxiety, or neurodivergence, as well as those with caring responsibilities, compulsory placements can place disproportionate and unreasonable demands on them physical, emotionally, and logistically. 
An optional approach to these level 2 modules ensures that opportunities remain available for those who wish to take them, without penalising or excluding those for whom a placement is not feasible. 

	Reason for the EIA
	New policy, practice or project
Change to existing policy or practice
	☐
☐

	Lead person
	Clare Robertson-Hunt 
	Directorate/School
	Library, Academic and Cultural Services

	Date EIA commenced
	01/09/2026
	EIA review date
	01/09/2027
	Authorising sign-off
	J Staal
	Date of sign-off
	15/09/2026
	

	Section 2
Assessment of Impact

	Age

	The micro‑placement provided as part of the module is open to students of all ages who meet the module entry criteria. Placements are structured to be flexible, time‑limited, and appropriate to participants’ stage of life, including students working‑age adults, and career changers. The placements are not expected to disadvantage any age group. As this is a level 2 module, all students participating  will be over the age of 18. 

	Disability

	The placements offered provide a variety of opportunities and are able to be inclusive of participants with disabilities, including physical, sensory, learning, and mental health conditions. Reasonable adjustments will be explored and implemented where required, such as flexible hours, adjusted duties, accessible workplaces, or remote/hybrid activities where feasible. Local businesses will be encouraged to identify and remove barriers to participation. The module aims to support equitable access and positive outcomes for disabled participants.

Reasonable adjustments should be agreed between the student, placement provider and institution prior to the placement commencing. Responsibility for funding and implementing adjustments will depend on the specific circumstances. If a placement provider is unable to accommodate the required reasonable adjustments, alternative solutions should be explored, which may include adapting the placement or identifying a more suitable placement opportunity.

The placement team will ensure that any pre-placement and promotional materials can be made available in alternative formats (if required).


	Gender identity

	The micro‑placement programme is inclusive of people of all gender identities. Participants are respected in accordance with their self‑identified gender, including preferred names and pronouns. Placement providers are expected to uphold dignity, respect, and inclusion within the workplace. 
In the employer placement form and employer information we will ask the organisation to confirm that Trans and Non-Binary individuals are able to access toilet and welfare facilities in a manner that respects their gender identity and dignity.

Placement providers will be asked to confirm the measures they have in place to prevent and manage harassment, including third-party harassment. Students will be made aware of reporting routes within both the placement organisation and the institution. Any concerns raised during the placement will be reviewed promptly, with appropriate support and action taken to safeguard the student.

There are no gender‑based barriers to accessing placements, tasks, or development opportunities Unless the role confirms to Occupational Requirement (Equality Act 2010, Schedule 9) This allows an employer to lawfully specify that a role must be done by a man or a woman, only if being of that sex is essential to the nature of the job and the requirement is a proportionate means of achieving a legitimate aim. 


	Marriage and civil partnership
	 Marriage and Civil partnership do not apply as they are only applicable in an employment situation
	Pregnancy and maternity
	The module recognises the needs of participants who are pregnant or returning to studies following on from maternity leave. Flexible scheduling, suitable duties, and health and safety considerations will be discussed with the individual and placement provider as appropriate. Participation in the module is voluntary, and no participant will be disadvantaged due to pregnancy, maternity, or related health needs.

	Race

	The module actively promotes equality of opportunity regardless of race, ethnicity, nationality, or cultural background. Placements are sourced from local businesses that are expected to adhere to inclusive employment practices. Measures are taken to reduce barriers such as lack of local networks or confidence, and all participants are supported in a respectful, non‑discriminatory environment. If students do have any concerns they can report these directly to the module lead. 

	Religion and belief

	Student’s religious and belief needs are respected throughout the micro‑placement. Where reasonably practicable, placements accommodate observance requirements such as prayer, dress, or religious holidays. No participant is required to compromise their beliefs in order to participate, and placement hosts are encouraged to foster inclusive and respectful workplaces. The student negotiates with their placement provider the days and times they participate making this fully flexible. 

	Sex

	The module placement is inclusive of all sexes and does not restrict roles, placement types, or learning opportunities on the basis of sex. Unless the role confirms to Occupational Requirement (Equality Act 2010, Schedule 9)
This allows an employer to lawfully specify that a role must be done by a man or a woman, only if being of that sex is essential to the nature of the job and the requirement is a proportionate means of achieving a legitimate aim.
Efforts are made to ensure that participants are not directed towards or excluded from placements based on gender stereotypes. Equal support and development opportunities are provided to all participants.

	Sexual orientation

	Participants are supported regardless of sexual orientation. The programme promotes safe, inclusive placement environments where individuals are treated with dignity and respect. No assumptions are made about sexual orientation, and discrimination, harassment, or exclusion on these grounds is not tolerated within placements.

	If potential discrimination is identified, please outline how you propose to eliminate or minimise this impact: 

	Any potential discrimination identified during the planning, completion or review of the micro‑placement will be addressed promptly and proportionately. Reasonable adjustments will be explored with the student and placement provider to remove or reduce barriers to participation, such as adapting hours, tasks, supervision arrangements, or the working environment. Placement providers will be briefed in advance on equality expectations and inclusive practice, and support will be offered to help them accommodate individual needs. If a placement is unsuitable due to disability, pregnancy or maternity, caring responsibilities, religious observance, or other individual circumstances, reasonable steps will be taken to explore adjustments or alternative arrangements. This may include adapting the placement, agreeing flexible arrangements with the provider, or identifying a suitable alternative placement opportunity where necessary.

If any Equality Diversity and Inclusion issues arise during a placement, timely intervention will take place, including mediation, reassignment of tasks, additional support, or, where necessary, an alternative placement to ensure the participant is not disadvantaged. Ongoing monitoring and feedback will be used to identify patterns or systemic issues, and learning will be used to improve future placement design and employer guidance. The aim is to ensure fair access, dignity, and positive outcomes for all participants.

	

	Section 3
Equality Impact Assessment Outcome

	Outcome 1: No Change
	☐
Click or tap here to enter text.

	Outcome 2: Adjust the policy, practice or project
	☒
Update Employers Placement Proposal form to identify any accessibility issues that may impact on the successful student. Improve host employer accessibility information at point of opportunity advertisement. I.e. Does this role involve travel (i.e. is it accessible via public transport/personal vehicle); On site accessibility notes (i.e. the workplace has stairs, and a lift). Can the placement be flipped to a remote option. 

	Outcome 3: Continue the policy, practice or policy but acknowledge potential risks
	☐
Click or tap here to enter text.



	

	Section 4
Monitoring and Review

	Describe how the policy, practice or project will be monitored to ensure that actual impacts are identified.
	We follow strict procedures in regard to the approval of the placements to ensure they conform to required placement policy standards. 

We have regular check in’s with both the employer and the student to ensure the internship relationship is positive and non-discriminatory, any issues raised are recorded in a risk register and acted on promptly. 

The EIA will be reviewed on an annual basis during the exam board documentation write up period. 

	When is the policy or practice due for review?
	01/09/2027
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