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GROUP NAME (e.g. TCTU, Research Governance, CRC etc)

WORK INSTRUCTION (WI) FOR (e.g. Using the Castor Database)


	WI REFERENCE: 
	e.g. TCTU WIXXX vX

	WI AUTHOR:
	Person writing the WI

	EFFECTIVE DATE:
	 Day Month Year

	REVIEW DATE:  
	 Day Month Year

	ASSOCIATED TASC SOP/POLICY:
	TASC SOP69 Preparation, Approval and Review of WI 


1. DETAILS OF WI LAYOUT
1.1 The WI may be a combination of  text, flowcharts, images and tables. 
1.2 Sub-sections and numbering are recommended.  
1.3   Add a list of related documents if applicable.
2 . DOCUMENT HISTORY 

	Version
Number:
	Reviewed By  (Name and job title):
	Effective Date:
	Details of editions made:

	
	
	
	Now under TASC QMS. Transferred to new TASC WI template.


3. APPROVAL

	Approved by:
	Date:

	
Name and job title
	
Day Month Year
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