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EastBio Reference Request Form

You as the candidate are expected to ask your two referees to complete this form in the capacity they have known you and your work, and then to submit the form to the EastBio institution that hosts the PhD project you are applying for. Note the following points:
· The references must be sent to the institution hosting your project and not to EastBio. You should retrieve the admin contact details from the project on FindAPhD advert and send these to your referees, together with this form.
· By when? The EastBio closing date for applications is the 17 January 2025. You should therefore submit your complete application, including references, no later than that date. Be aware that some institutions have an earlier or different deadline for references so do take any such dates into account.
· Please advise referees that some of the EastBio partner institutions may use an online application system: one example is the EUCLID, used by the School of Biological Sciences and the School of Chemistry, University of Edinburgh. In these cases, the system will automatically contact your referees via the details you provided on your Application Form and give them up to 10 days to submit their references. Be aware of the time lapse and ensure that you contact your referees as early as possible so that their forms can be submitted within the deadline. EastBio encourages early applications and queries.
· Be aware of your referees’ limited availability and try to give them as much notice as possible to allow them to provide a reference in time. 
· We do not accept a reference by the supervisors of the project you are applying for (whether first or second).

If you have any questions, please email the contact specified on the FindAPhD PhD project. Make sure you read carefully the EastBio guidance for candidates at our website.

The application deadline is the 17 January 2025

EastBio is committed to principles of Equality, Diversity and Inclusion and implements best practice in this respect for its recruitment. All our nominated applicants are scored numerically before they are put forward for an interview by the EastBio interview panels; shortlisting academics have received training in unconscious bias and are gender and, when possible, career-breadth checked. See some advice on unbiased practice.  


	Applicant’s full name
	

	EastBio Partner Institution the candidate has applied to
	

	

	Referee details
	

	Full Name & Title
	

	Affiliation and Work Address
	

	Email address
	

	Present post
	

	

	How long have you known the applicant and in what capacity?

	

	

	Please rate the following attributes of the applicant, below.            
(Insert X in box, 1=lowest – 10=highest)

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	subject-specific knowledge/understanding
	
	
	
	
	
	
	
	
	
	

	motivation and enthusiasm
	
	
	
	
	
	
	
	
	
	

	initiative
	
	
	
	
	
	
	
	
	
	

	reliability
	
	
	
	
	
	
	
	
	
	

	practical skills
	
	
	
	
	
	
	
	
	
	

	communication skills
	
	
	
	
	
	
	
	
	
	

	personal interaction
	
	
	
	
	
	
	
	
	
	

	resilience
	
	
	
	
	
	
	
	
	
	

	

	What final grade do you expect the applicant to achieve (has achieved, and/or what is their ranking in the class?
	

	

	

	

	Would you encourage this person to study for a PhD in your lab?
Insert Yes or No
	

	

	Letter of recommendation – max 500 words 

	Please insert your reference, below, including comments on the following attributes of the applicant:
· subject-specific knowledge/understanding
· motivation and enthusiasm for science
· initiative
· reliability
· practical skills
· communication skills
· personal interaction
· resilience

If you feel this applicant has specific circumstances, which may have resulted in lower grades or a less direct route to the PhD, you are welcome to mention these if you feel it is significant. EastBio is committed to recruiting our students from a wide set of backgrounds and circumstances.

[type your response below]





We will only use the information you provided to process the candidate’s application. We will share this information with the prospective supervisor(s) of the project(s) the student applied for, the EastBio Management Group that carries overall responsibility for the recruitment process, and members of the selection panels in order to review and assess the student application. We will use your email address to get in touch with you with regards to the student application. If you have any queries about this form, email the EastBio team.

Form updated 11/11/24
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