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Internship Modules Checklist 

To be completed by placement provider supervisor and student at beginning of project. 

Brief                                                           

  Student Business 

  

What is the agreed project brief? (short description) – Please do this 

by Friday 28th Jan. 

    

Student – this is your chance to let your employer know what you are 

hoping to gain from the internship (new skills/abilities etc.)  This 

discussion can help you with your skills audit assignment. 

    

  

Expectations           

  Student Business 

  

What do the employers expect? What will students' “output” be? (E.g. 

marketing plan, competitor analysis, report). 

    

Start date confirmed and agreed frequency of work (timings etc) 

  

    

Set up dates for review meetings with each other. We would suggest 

at least three (near the beginning, middle and end of project). 

  

    

  

Communication 

We encourage the students to engage with the business environment, and as the projects 

are taking place online this year, we hope that they will gain the same skills and exposure to 

business.                                

  Student Business 
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Confirm which email address the student should use to contact the 

organisation, and confirm that the organisation has the student's 

university email address 

  

    

Agreed that both parties will check emails frequently. This will be the 

primary way to communicate so please agree how often the student 

will check their emails 

  

    

Share emergency backup communication e.g. mobile phone, text 

  

    

  

 There will be a mid-term check-in with project providers by Careers Staff during w/c 12th 

Feb, however, if you have any issues please get in touch with careers@dundee.ac.uk. 
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