A Guide to the Payment of Tuition Fees in 2011/2012 for Entrant UK/EU Undergraduate Students

You may be able to apply to an award body for payment of your fees.  The relevant award body is determined by your domicile i.e. your normal place of residence.  It is generally not possible to change your domicile in order to apply to an award body other than the one associated with your place of residence.  Please read the guidance notes below for your country of domicile. You should also note that if your fees are to be paid by an award body then you are responsible for ensuring the fees are paid in full and on time.
Students Domiciled in Scotland or EU (except England, Wales or Northern Ireland)

As a student starting full-time Higher Education in September 2011, you will not have to contribute to your tuition fees if you are fully funded by the Student Awards Agency for Scotland (SAAS), www.student-support-saas.gov.uk.  Although you will not have to contribute to your tuition fees, you must remember TO APPLY TO SAAS EVERY YEAR for payment of your fees. If you have not received your letter of award from SAAS by matriculation, the University will regard you as a self-funding student and you may be expected to make arrangements to pay the tuition fee due at matriculation (see ‘How to Make Payment’ below).  Refunds will be given should you subsequently receive a letter of award and present this to the Registry.  
Students Domiciled in England, Wales or Northern Ireland

As a student starting full-time Higher Education in September 2011, you may have to contribute up to £2,895 (Medicine) or £1,820 for all other degree programmes per year as your share of tuition fees if you are studying for an undergraduate degree (see ‘How to Make Payment’ below).  The amount payable will depend on your own income (and/or the income of your parents or spouse).  Please see Student Loan Company website, www.slc.co.uk and click onto relevant area where you live to apply for funding e.g. England, Wales or Northern Ireland.  The award body to which you have made application for support will send you a written assessment, setting out how much of the £2,895 (Medicine) or £1,820 fee for all other degree programmes will be paid on your behalf.  The balance must be paid direct to the University by you.
Your tuition fees become due when you matriculate.  If you have received your assessment by the time you matriculate or if you know that because of the level of your parental/guardian’s/spousal income you will be required to pay the full fee, you should pay your contribution when you matriculate in September.

If you have not received your assessment by matriculation, you may be regarded as a self-funding student and be expected to make arrangements to pay the tuition fees of £2,895 (Medicine) or £1,820 for all other degree programmes.  Refunds will be given should you subsequently receive information regarding your contribution and present this to the Registry.
	European Free Movers and Visitors 

European Free Movers and Visitors who are self funded can pay as per note below.  

Self Funding Students on part-time basis (charged per Module) 

Module fees can be paid in full prior to commencement of the module or by 3 mid month instalments, the first instalment due in the first month after commencement of the module.  If you wish to pay by instalment, please contact the Cash Office by email cashoffice@dundee.ac.uk or by telephone

 +44 (0)1382 388911.


Self-funding Students

You will be regarded as a self-funding student and required to pay your tuition fees if you have not applied or are not eligible to apply for funding from any of the award bodies noted above (see ‘How to Make Payment’ below).  You may also be regarded as a self-funding student if the University has not received notification, by matriculation, from your award body confirming that you are to be funded.
Please Note: For students domiciled in Scotland or EU (except England, Wales and N.I.), who have been assessed as self-payers or are being treated as self-payers pending a successful application to SAAS, the tuition fee due of £2,895 or £1,820 may be eligible for a partial fee waiver from the Scottish Executive of £1,610 or £535 respectively.
How to Make Payment
Your tuition fees become due when you matriculate at Bonar Hall in September. You can make payment of your contribution/fees by any of the methods detailed below. Enquiries concerning payment should be directed to the Cash Office by email cashoffice@dundee.ac.uk or by telephone +44 (0)1382 388911.
On Line Payment
Full payment of your fees can be made online at https://www.ecommercegateway.co.uk/dundee/epay.  
Direct Debit
This Academic Year we are continuing to offer instalments by Direct Debit. Tuition fees with a total value of more than £200 can be paid in 8 instalments from mid October to mid May.  Direct debits allow regular payments to be made from a UK bank account and cannot be set up on an overseas bank account. Direct Debit Instruction forms are available at http://www.dundee.ac.uk/finance/mainfunctions/student/dd.htm as well as at matriculation and from the Cash Office.  The completed form should be returned to the Cash Office before the 29th September 2011 to ensure you have the maximum number of instalments available.
Bank Transfer

Full payment can be made by bank transfer. Your bank will require the following information:
Currency and Amount
quote the GBP tuition fee amount

Payment details
it is important that we can identify whose fees are being paid when the   money is received therefore please quote the full name, beginning with your family name and the University’s student ID number

Beneficiary’s Name
University of Dundee

Address
Nethergate, Dundee, DD1 4HN

Bank
Royal Bank of Scotland plc, 3 High Street, Dundee, DD1 9LY, UK

Sort Code
835000

Account Number
00279759

Swift/BIC
RBOSGB2L

IBAN
GB60RBOS83500000279759

You must also instruct your bank that all charges (including those of the beneficiary’s bank) are paid by the

Sender. Any difference between the fees and the amount received will have to be paid by you. Please
retain your copy of the bank transfer document as it may be necessary for you to prove to the University that you have made the correct payment.
If you have not paid your tuition fees in full within 30 days of matriculation or arranged to pay by instalments you will be liable to pay a late payment fee of 3.5% on the whole amount of your tuition fee. The precise level of the late payment fee depends upon the amount of your tuition fees (maximum charge £400 in 2011/12). In the event that you default on any of the payments due under your instalment plan the University reserves the right to cancel the instalment plan which will result in your fees becoming due in full immediately and a late payment fee being applied.  

The consequences of non payment of fees are; your access to University facilities e.g. Library and IT Services will be revoked; you will be withdrawn from your studies e.g. unable to receive tuition and sit exams; your funding body will be informed of your student status being revoked; you will be unable to attend the graduation ceremony and will not receive your certificate; your details will be passed to a debt collection agency.
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