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Internal transfer :

· generally a move between Schools  e.g Humanities to Law – MA to LLB or within a School if the award changes (not a route change)   Bachelor of Accountancy to Bachelor of Finance

· any student who transfers course or programme but is able to progress normally into the next academic year with credit.

· any student who transfers course or programme with credit, but a repeat period is required (not 1st year)

Procedure
Receiving School meets with student and agrees a place is available within funded numbers and student can progress to the agreed year with agreed number of credits.  Form is completed and signed by School official.  Form is passed to Current School.

Current School signs form to authorize release of student and passes to Registry.

Registry QSSs student on to new course/programme and amends record according to the documented Internal Transfer instructions.  APL/APEL credits, new modules and appropriate fees are added to new record.  In due course a matriculation schedule is produced and forwarded to the Receiving School.
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PLEASE RETURN TO REGISTRY








I contacted you recently and gave you my address and hoped that that would stop the Council sending me letters about council tax but I have just received another one. Have you got any advice?








Thanks


Megan





>>> StudentRecords 06/04/10 3:23 PM >>>


Hi Megan,


 


We have had an enquiry from Dundee City Council regarding your application for council tax exemption. However, we do not have an address in Dundee listed on our records so can you please let us know your current semester address as a matter of urgency. We will then be able to confirm to Dundee City Council that you are a current student.


 


Regards,


 


Jenny


 


Student Records Office


Registry


University of Dundee


PLEASE RETURN TO REGISTRY








