Annual Module Monitoring – Guidance and Forms 
The primary aim of completing annual monitoring forms is to formalise a process of refection on the delivery of the module with the goal of enhancing future delivery. In so doing, staff may also highlight aspects of good practice or issues of concern for consideration at programme and school levels, and, potentially, at college or institutional levels.
The recommended timing of completion (in most cases) is prior to the Summer vacation, so that there is time to incorporate resulting changes in the following AY's curriculum and module or programme handbooks. Full achievement and progression data are considered at programme level.

Short, simple responses such as ‘None’ or ‘Not applicable’ may be appropriate for certain elements, marked *, otherwise all elements should be completed.

Annual Monitoring of Taught Modules

	Headings
	Suggested content

	Module details


	Include: title, registry code and credit rating (level and no. of credits): 

	Academic Year


	

	School 


	The school with chief responsibility for the module. Also note other schools involved, if applicable.

	Module Leader/Organiser 


	

	Student numbers, achievement and progression: quantitative information

	 Note data available at the time of completion – for modules where reports are completed prior to the Summer vacation, this is likely to be the pass rate at first sitting. See footnote for possible data to include and appropriate methods of calculation.

	Student numbers, achievement and progression: qualitative information
	Comment on aspects of student performance and achievement that were significant this year, for example:

· extent to which specific aims and intended learning outcomes were achieved 
· how suitable the methods of assessment were for evaluating achievement of intended learning outcomes
· any issues associated with pass rate(s) 

· trends in student intake and/or pass rate(s) 

· participation and performance by students - in general and/or by specific groups 

· trends in performance in this module over the past few years 

· how performance in this module compares with other modules associated with the Programme 

· any issues associated with student placements (where relevant)

	Feedback and observations


	Identify good practice and concerns associated with the operation of the module, including learning resources (staffing, equipment, accommodation, budget etc) were identified this year by:

· Students – for example, via complaints and grievances, from questionnaires or other surveys, in Staff-Student Liaison Committee meetings or in discussion with staff (Note Questionnaires/surveys should capture equality data to enable analysis by protected characteristics.)
· Staff - for example, via personal observations, peer observation or School Board discussions. 
· External examiner(s) – for example, if there were any module-related comments within the examiner’s report(s)

	Inclusive nature of the curriculum
	Note any changes made to take account of the Equality Act 2010.  See [url] for guidance and examples of good practice related to equality and diversity in the curriculum.

	Evaluation of past changes*


	Comment on the impact of changes at module level that were implemented this year, for example, in response to issues identified in earlier years, in the Programme Development Plan (Programme Review) or the School Learning and Teaching Development Plan

	Proposed future changes*
	Consider what new needs or opportunities for change at module level were identified this year, for example, within the School Learning and Teaching Development Plan. Include resource and/or staff development needs. Discuss how the changes will be implemented and attach modified documentation, such as module specification for onward reporting to School Board.

	Other comments


	Any other issues considered significant this year, including aspects of good practice, for example, approaches, developments or innovations that have proved successful and may be of interest to other staff, including:

· dealing with specific student groups (e.g. new entrant students, mature students or students with disability or special needs)

· promoting student engagement and motivation 

· promoting student achievement and progression 

· promoting learning of transferable skills 

· effective classroom techniques 

· effective use of C&IT 

	Certification
	Signature and printed name of person completing the form, with date of signing


Footnote:
Possible quantitative information to include for student numbers, achievement and progression:

(a) Number of students starting is defined as the number of students who were enrolled on the module at the ‘cut-off’ date - last opportunity for a student to change choice of modules 

(b) Number of students withdrawing is defined as the number of students registered by the school secretary as having withdrawn or discontinuing from the module. This list should be finalised by a specified date prior to the first diet of assessment for the module - i.e. there should be no retrospective classification of withdrawal if a student does not turn up for the first diet of assessment.
(c) Percent of students withdrawing is defined as: [100 x (a)/(b)] 

(d) Pass rate at first sitting is defined as: 100 x
[number passing] / [(a)-(b)] 
(e) Overall pass rate is defined as: 100 x
[total number passing at main and resit diets] / [(a)-(b)]
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