	Initials
	 Surname
	





Application Form

William S. Phillips Fund 

Masters Stipend Award
Duncan of Jordanstone College of Art & Design

This application form is for students wishing to register for taught or research Masters degrees in art or design at Duncan of Jordanstone College, University of Dundee.  Duncan of Jordanstone undertakes to waive tuition fees.
Closing Date: 27 April 2009
How to complete the form

· Please word-process throughout, using at least 10pt font and confining your answers to the spaces provided. Small boxes may be completed by hand if you are unable to fill them in electronically.  

· Remember that pasted text may become detached during office handling – we recommend photocopying any pasted pages.

· You should contact the relevant School in which you are intending to study before completing the application to talk it over with a potential Programme Director/Supervisor.
· Incomplete and late applications will not be accepted and will be excluded from the competition.  Applications submitted by electronic mail or fax, will not be accepted.

Part I:  About yourself

1  Name of applicant
	Title
	Forename
	Middle name(s)
	Surname

	
	
	
	

	Previous Name (if any)
	
	Male/Female
	Date of Birth (dd/mm/yyyy)

	
	
	


2  Correspondence address



We will use this address to contact you from May 2009

    

    

	Address 
	

	Town
	

	County
	

	Postcode
	

	Country
	

	Telephone :

Email Address: 


3  Programme to which you are applying
	Name of Programme:


4 Work Experience that is relevant to this application:

Please read the before completing this section.

	Dates (month and year)
	Full or 
part-time ?
	Employer/Organisation
	Status and responsibilities

	From
	To
	
	
	

	
	
	
	


5 Your career in higher education to date


 Foundation Study
Undergraduate Study
            Postgraduate Study                   

	Name of university and/or college (and country if overseas)
	
	
	
	
	None

	Mode of attendance 
	
	Full-time


	Part-time


	Full-time


	Part-time


	
	Full-time


	Part-time



	Month and year in which your course started and finished (or will finish)
	
	Start date

mm        yy
	End date

mm        yy
	Start date

mm        yy
	End date

mm        yy
	
	Start date

mm        yy
	End date

mm        yy

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Who provided financial support for your maintenance while studying?
	
	
	
	
	

	Who paid your fees? (If a Local Education Authority
	
	
	
	
	

	Subject of study
	
	
	
	
	

	Level of course (for example foundation, undergraduate)
	
	
	
	
	

	Qualification 

(for example, BA, MA, PhD)
	
	
	
	
	


6 Your proposed subject/ area of study 
Use 10pt typescript when completing this section.

· You may attach a word-processed sheet, but please ensure that this is pasted firmly in the space below.  

· You are limited to 500 words.

	In the space below please comment on:

· Explain the structure of the proposed programme of study and the work that you propose to undertake (c.200 words).
· Your reasons for applying for the award/ wishing to undertake Masters study. How does this fit in with what you have studied as an undergraduate?  How will taking this course contribute to your eventual research or career aims? (c. 200 words).

· Please describe relevant training, preparation or work experience that you have already undertaken and that you hope to receive (c.100 words)


	


CHECKLIST

	Please tick the boxes to show you have:



	· Completed all the sections relevant to you in Part I of this form
	

	
	

	· Filled in the names and details of your Programme Director/Referee and Head of School below
	


I confirm that the information I have provided in Part I of this form is complete and accurate to the best of my knowledge at this date. 


Signature


Date
NOW:   Pass the whole form to the Programme Director in the relevant discipline within DJCAD that you intend to register or to an equivalent referee from another UK Higher Education Institution who is known to you.  Then ask him/her to pass it to the relevant Dean who should complete the second reference and then forward it to Fiona Fyffe, Postgraduate Administrator, Postgraduate Office, level 5, Matthew Building, Duncan of Jordanstone College of Art and Design, University of Dundee, Perth Road, DD1 4HT.

Referees

First referee  (Programme Director or other referee)
	Name (block capitals)
	

	Institution


	

	School Department
	

	Position
	

	Contact telephone & email
	


Second referee  (Head of School)
	Name (block capitals)
	

	
	

	School
	

	Contact telephone & email
	


Notes for referees
The assessments made by referees are of vital importance. The fairness of the competition depends to a significant degree on the accuracy and completeness of your comments. Please remember that a detailed and honest assessment of this applicant’s abilities is of more use to the University’s assessors than a generalised statement of unconditional support. 

Academic referees are asked in particular to provide:

· your assessment of the quality of the candidate’s work to date, drawing attention where appropriate to any external assessments or other external evidence and commenting upon both the strengths and the weaknesses of the applicant;

· an account of the candidate’s overall performance in their previous degree (s), commenting in particular on the individual modules or courses;

· general information about the candidate’s capabilities and contribution, his or her motivation and commitment;

· your assessment of the suitability of the proposed programme of study, the candidate’s potential to complete the programme successfully and any relevant intellectual skills and abilities he or she possesses; and

· any reservations you may have about the candidate.
Please allow sufficient time for the referees to complete their reference.
Please note that the deadline of 27 April 2009 for receipt of completed applications will be strictly enforced.
Part II      First referee’s report 

Please complete in no less than 10pt typescript:

	· Please provide an assessment of the quality of the candidate’s work to date, drawing attention where appropriate to any external assessments or other external evidence and commenting upon both the strengths and the weaknesses of the applicant:


	· Please provide an account of the candidate’s overall performance in their first degree or other Masters degree, commenting in particular on the individual modules or courses:



	· Please provide an assessment of the suitability of the proposed study, the candidate’s potential to complete successfully, his or her motivation or commitment, and any relevant intellectual skills and research methodologies and abilities he or she possesses:



	· Please inform us of any reservations you may have about the candidate:



	In your supervision of students at this level, where would you rank this applicant on the following scale? Please circle:

	Top 5%
	Top 10%
	Top 20%
	Top 50%
	Below


	Name & Institution


	Signature
	Date


Please inform the applicant that you have completed your report and pass this form to 

Fiona Fyffe,  DJCAD Postgraduate Administrator, Duncan of Jordanstone College of Art and Design, University of Dundee, Perth Road, Dundee DD1 4HT by 27th April 2009
Second referee (Head of School or Programme Director or nominee)
School support and authorisation
1
School statement
Please provide details of the support you can provide for this applicant, commenting specifically on:
	· The nature and structure of the course of study the applicant intends to pursue, including any pathways or options chosen. 



	· The resources and support available to the student, including the strengths of specialist staff, the research environment that supports postgraduate work in this area, and resources such as libraries, IT and other equipment 



	· Has this applicant been interviewed?                  
· Please provide a realistic assessment of any relevant work you have seen from this applicant, including, if appropriate, any practical portfolio.



	· Please comment on this applicant’s suitability, aptitude and preparedness for this course of study.



	· What training and other preparation has this applicant already undertaken?  What further training and preparation may be needed, and how it will be provided?




The reference should now be passed by 27th April 2009 to :

Fiona Fyffe,  DJCAD Postgraduate Administrator, Duncan of Jordanstone College of Art and Design, University of Dundee, Perth Road, Dundee, DD1 4HT
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