UNIVERSITY OF DUNDEE

FIXED-TERM LECTURER : ANNUAL REVIEW

(contract 3 years or more)

Dean of School's Report

NAME:__________________________________________________________________________________________________

SCHOOL:_____________________________________MENTOR'S NAME:__________________________________________

DATE OF APPOINTMENT:______________________FIXED-TERM PERIOD ENDS:________________________________

Note:  The Fixed-Term Lecturer must be shown this report and have the opportunity to add a statement of dissent.

The Annual Report on a Fixed-Term Lecturer comprises five parts (see para 9 of the Circular to Deans of School):

(a)
the co-ordinated development programme with revisions made during the year and an update on progress (or completion) of the mandatory training requirement for permanent staff and staff on contracts of 3 years of more (see Guidelines on Mandatory Training and Development for Probationary Lecturers and New Teaching Fellows).
(b)
a record of each formal guidance discussion between the Lecturer and his or her nominated counsellor

(c)
an up to date curriculum vitae prepared by the Lecturer

(d)
written confirmation of any warnings given to the Lecturer

(e)
comments by the Dean of School on the Lecturer's progress.

Items (a), (b) and (d) will have been compiled at the beginning of or during the year and you are now asked to record these in this report.  Item (c) is the responsibility of the Lecturer.  Item (e) is covered by this form in which you, as Dean of School, are required to comment on the Lecturer's progress over the past year or part year.  You are asked to comment under specific headings and some guidance is given as to the nature of your remarks.

CO-ORDINATED DEVELOPMENT PROGRAMME (updated annually)
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DEAN OF SCHOOL'S COMMENTS
(i)
Training

Please list any formal training courses attended by the fixed-term lecturer and any which the fixed-term lecturer declined to attend though encouraged by you to do so.  Who has been given responsibility for supervising the fixed-term lecturer's work and training?  In what other ways has the fixed-term lecturer been provided with continuing help and advice within the School?  


Please note progress, (or completion) of the mandatory training requirement (see Guidelines on Mandatory Training and Development for Probationary Lecturers and New Teaching Fellows). 
(ii)
Teaching Duties

Please comment on the number, duration and levels of the lectures, tutorials and other teaching assignments carried out by the fixed-term lecturer during the past year, indicating the extent to which the fixed-term lecturer was responsible for the planning as well as the delivery of lectures, etc.  Are you satisfied that the work has been carried out completely?  If not, what steps have been taken to remedy deficiencies?  If you plan to extend the fixed-term lecturer's teaching work next year and feel the changes are relevant please comment.
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(iii)
Research Work

Please comment on the research work undertaken by the fixed-term lecturer during the past year and on the extent to which this work has been planned and executed (a) independently or (b) in collaboration with other staff here or with former colleagues elsewhere.  Are you satisfied on the basis of the work already carried out or planned that the fixed-term lecturer is competent and adequately committed to research leading to the advancement of his/her subject?

(iv)
Examining Duties

What examining duties were assigned to the fixed-term lecturer in the past year?  Are you satisfied that these were carried out according to schedule and in a satisfactory manner?  If not, what steps have been taken to remedy deficiencies?
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(v)
Administrative Duties

Please comment on any significant administrative duties assigned to the fixed-term lecturer in the past year.  Are you satisfied that these were carried out according to schedule and in a satisfactory manner?  If not, what steps have been taken to remedy deficiencies?

(vi)
Potential

Are you satisfied that the fixed-term lecturer's performance to date indicates that he/she will develop into a thoroughly competent and well motivated university teacher and scholar?

(vii)
Other Remarks (if any)

RECORD OF FORMAL GUIDANCE DISCUSSIONS
Include a note of any informal warnings
Dean of School's Signature................................................
Mentor's Signature.........................................

Date....................................................................................
Date............................................................
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