SIGNIFICANT EVENT ANALYSIS – REPORT FORMAT

Please complete your SEA report using the format outlined.  

Continue on separate pages if necessary.

1. WHAT HAPPENED? 

(Including the role of all individuals directly and indirectly involved, the setting for the event, and any impact or potential impact of the event that is relevant to patient care or the conduct of the practice)

2. WHY DID IT HAPPEN? 

(Including description and discussion of the main and underlying reasons for the event occurring, where this is possible)
3. WHAT HAVE YOU LEARNED? 

(Reflect on significant event and highlight personal and, if appropriate, team-based learning)
4. WHAT HAVE YOU CHANGED? 

(What action has been taken, where this is relevant or feasible, ensuring that all relevant individuals are involved)

