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1. Introduction

The purpose of this information for Deanery Leads is to give as clear guidance as is possible when approaching the assessment of Criterion Audit as part of the Workplace Based Assessment (WPBA) Pilot Project.  As this assessment is part of a pilot project, it is accepted that not all eventualities will be covered in this guidance, and that if Deanery Leads are at all unsure, they should contact the Work Place Based Assessment pilot project lead :-

Mrs Angela Inglis

Postgraduate Unit

Tayside Centre for General Practice

The Mackenzie Building

Dundee  DD2 4BF

Tel: 01382 420131

Email: wbapilot@chs.dundee.ac.uk

An important point to remember for GP Trainers, Registrars and Assessors is that the results of the WPBA project assessments will not contribute to the final Summative Assessment process.
Each Deanery has been asked to recruit 20 GP Registrars for the pilot project.  Each Criterion Audit submitted as part of this project will be assessed using two different marking schedules – one for Summative Assessment (2 assessors) and one for WPBA (4 assessors – 2 of whom will be the assessors who mark the project for Summative Assessment).

All Assessors can claim an additional fee for the WPBA assessment.

All paperwork as it relates to the Audit component of WPBA can be downloaded from the WPBA website (insert web address).  Some of this paperwork will need to be adapted to include local deanery contact addresses, phone numbers and e-mail addresses.  The relevant documents include :-
· WPBA audit marking schedules

· A covering letter to Audit Assessors (3 versions)

· An Audit Assessor Information Pack

· WPBA claim forms

1. The Practicalities of the Process

Each Criterion Audit submitted as part of this project will be assessed using two different marking schedules – one for Summative Assessment (2 assessors) and one for WPBA (4 assessors – 2 of whom will be the assessors who mark the project for Summative Assessment).

This means that in terms of the practicalities of sending out projects for assessment, there are 3 possibilities :-

i. Assessors will be asked to assess an audit project at the same time as the Summative Assessment submission.

ii. Assessors will be asked to assess, in retrospect, a project submitted by a GPR and previously assessed by them for Summative Assessment.

iii. Assesors will be asked to assess an audit project that has already been assessed by another assessor for Summative Assessment.

i. Marking a WPBA pilot project at the same time as the Summative Assessment submission.  
The Deanery Lead will need to put together a pack to be sent out to the Audit Assessor.  This pack needs to include :-
· A copy of the audit project which has been submitted by the GPR for Summative Assessment.  This audit project should be anonymous with regard to the practice and the GPR name.

· The standard Summative Assessment Audit Assessor letter.

· The Summative Assessment 8-point marking schedule.

· The WPBA pilot project audit marking schedule.
· Both the Summative Assessment marking schedule and the WPBA marking schedule must be identified with the unique WPBA GPR number.

· Both the Summative Assessment marking schedule and the WPBA marking schedule must be identified with the WPBA Assessor number.

· Both of these numbers will be sent to the Deanery Lead by the WPBA project lead.

· A covering letter to the Assessor (Version 1) modified to include local Deanery contact details and expected date of completion.

· An Audit Assessor Information pack modified to include local Deanery contact details.

· A claim form for the WPBA assessment.
· A self addressed envelope for the return of forms.

ii. Marking a WPBA pilot project in retrospect, the assessor having previously marked the project for Summative Assessment
The Deanery Lead will need to put together a pack to be sent out to the Audit Assessor.

Please note, the Audit Assessor will have marked the same project previously, as part of the Summative Assessment process.

This pack needs to include :-

· A copy of the audit project which has been submitted by the GPR for Summative Assessment.  This audit project should be anonymous with regard to the practice and the GPR name.

· The WPBA pilot project audit marking schedule.

· The WPBA marking schedule must be identified with the unique WPBA GPR number.

· The WPBA marking schedule must be identified with the WPBA assessor number.

· Both of these numbers will be sent to the Deanery Lead by the WPBA project lead.

· A covering letter to the Assessor (Version 2) modified to include local Deanery contact details and expected date of completion.

· An Audit Assessor Information pack modified to include local Deanery contact details.

· A claim form for the WPBA assessment.
· A self addressed envelope for the return of forms.

iii. Marking a WPBA pilot project that has already been assessed by another assessor for Summative Assessment
The Deanery Lead will need to put together a pack to be sent out to the Audit Assessor.

Please note, the Audit Assessor will not have marked this project previously.

This pack needs to include :-

· A copy of the audit project which has been submitted by the GPR for Summative Assessment.  This audit project should be anonymous with regard to the practice and the GPR name.

· The WPBA pilot project audit marking schedule.

· The WPBA marking schedule must be identified with the unique WPBA GPR number.

· The WPBA marking schedule must be identified with the WPBA assessor number.

· Both of these numbers will be sent to the Deanery Lead by the WPBA project lead.

· A covering letter to the Assessor (Version 3) modified to include local Deanery contact details and expected date of completion.

· An Audit Assessor Information pack modified to include local Deanery contact details.

· A claim form for the WPBA assessment.

· A self addressed envelope for the return of forms.

2. Handling the Returned Assessment Forms

· On receipt of the Assessment forms from the Audit Assessors, please ensure that the WPBA numbers for Assessors and GPRs are on all marking schedules (Summative Assessment and WPBA).

· Please send to East Scotland Deanery the following:-

i. A copy of the Summative Assessment marking schedules
ii. The originals of the WPBA marking schedules
iii. The completed claim forms for the WPBA assessments
Send to: 
Mrs Angela Inglis

Postgraduate Unit

Tayside Centre for General Practice

The Mackenzie Building

Dundee  DD2 4BF
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For further information please contact us at wbapilot@chs.dundee.ac.uk or visit our website at www.dundee.ac.uk/gptraining
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