


Month

COLLEGE / UNIVERSITY QUALIFICATIONS (SEE NOTE 3) FINANCIAL ARRANGEMENTS (SEE NOTE 7)

From
Month Year Year

ToInstitutions attended
• What scholarships or other financial support have you already secured for your studies?

• What applications for scholarships or other financial support have you made or do you intend to make?

• In the event that no financial assistance is available, are you able to finance yourself privately?

Full title and class of qualifications already obtained

Full title of qualifications pending Expected date of Award

ENGLISH LANGUAGE QUALIFICATIONS (SEE NOTE 4)

Please indicate whether English is

a) Your first languageM b) Your main language for educationM c) Learnt as a foreign languageM

if c) please state qualifications gained and attach documentary evidence showing level of proficiency obtained in
TOEFL examination / IELTS examination OR equivalent of the test of English language skills

WORK EXPERIENCE AND EMPLOYMENT (SEE NOTE 5)

REFERENCES (SEE NOTE 6)

DATES
From ToEmployer’s Name

Name of Referee

Position / Occupation / Relationship to applicant

Address of Referee

Email Address

Name of Referee

Position / Occupation / Relationship to applicant

Address of Referee

Email Address

Telephone Number

Fax Number

Telephone Number

Fax Number

Job title

CRIMINAL CONVICTIONS (SEE NOTE 8)

DISABILITIES, SPECIAL NEEDS OR SUPPORT (SEE NOTE 9)

Do you have any criminal convictions? YesM No M

Research Applicants Are you a member of staff of the University of Dundee? YesM No M

If you have a disability, special needs (including dyslexia) or a medical condition please tick the appropriate box and
enclose further details where necessary.

ADDITIONAL INFORMATION (SEE NOTE 10)

Give details of any other experience / information which you consider relevant to this application (continue on a
separate sheet if necessary).

M No Disability

M Dyslexia

M Blind/Partially sighted

M Deaf/Hearing impairment

M Wheelchair User/Mobility difficulty

M Personal Care support

M Mental Health difficulty

M Unseen disability eg Diabetes, Epilepsy

M Multiple Disabilities

M Other Disabilities



Course Administrator
Archive Services



Course Administrator, Archive Services



NOTES ON APPLICATION FOR POSTGRADUATE STUDY AND RESEARCH

It is very important that you complete all the sections of your application form clearly. Please use BLOCK
CAPITALS throughout.

NOTE 1 - PERSONAL DETAILS

Surname/Family Name: Please make sure you tell us your FAMILY NAME (also known as SURNAME) and
your GIVEN NAMES. The University uses your Family Name to address all your correspondence and, if your
application is successful, it is the name used in our students records systems.

Example 1 - My name is Andrea NEAL. NEAL is my FAMILY NAME and ANDREA is my GIVEN NAME.
Example 2 - My name is SONG Hong. SONG is my FAMILY NAME and HONG is my GIVEN NAME.

Date of Birth: Please enter the year you were born. It is not the year of application. It should be in the
following format: 12 July 1982 or 12/07/1982

Address:  Once you have sent in your form you must tell us if either your Permanent Home Address or your 
Address for Correspondence change. Letters will be sent to whichever address you have nominated as your
CORRESPONDENCE address.

Residency: If your residency status is not from birth, please enclose a copy of the relevant pages of your passport
and/or a letter from the Home Office.

NOTE 2 – PROPOSED STUDY

Show here whether you wish to apply for admissions as a research student (PhD, MPhil/MSc by research etc) or
specify the Taught Postgraduate Programme for which you wish to be considered. 

Applications for TAUGHT Programmes: Please refer to the full list of degrees course in the prospectus or on 
the web to decide which course you want to study and indicate the full course title.
Example 1 – MPhil Early American History 
Example 1 – Masters Minimal Access Surgery

Applications for RESEARCH Study: Please give a brief indication of your likely research topic. You should attach a
detailed research proposal to this form.

We also need to know when you plan to start at the University (eg Start Date: September 2003) and by what 
method of study: Part time, Full time or Distance Learning.  Please note that not all courses will have flexible 
start dates or be available to study Distance Learning or Part time.  Full information is available in the 
Postgraduate Prospectus.

NOTE 3 – COLLEGE/UNIVERSITY QUALIFICATIONS

Please list the college(s)/university(s) you have attended, the dates you attended them and the subjects, which 
you studied there.  Please give full details of qualifications (eg BSc(Hons) Construction Management) you have
already gained and full details of qualifications which are pending and when you expect to receive your results.

Please attach copies of relevant certificates.

NOTE 4 – ENGLISH LANGUAGE QUALIFICATIONS

All students on degree courses at the University must have an English Language qualification equivalent to 
GCSE English Language.  The University of Dundee also recognises international certificates such as TOEFL
or IELTS certificates.  Please indicate what qualifications you hold and the grade achieved.

English language preparation programmes are available for students who do not meet the minimum language
requirements.  For details, see Prospectus.



NOTE 5 – WORK EXPERIENCE AND EMPLOYMENT

Please give the names and addresses of your most recent employers, dates of employment and whether the work 
was full-time or part-time. This is particularly important in assessing your eligibility for some Postgraduate courses.  

NOTE 6 – REFERENCES

Applications cannot be considered until references are received.  Please give the names and addresses of two 
people who can provide references for you. Two Referee Report Forms are enclosed with the application 
form. You should complete the relevant information at the top of the form before giving them to your referees. Your
application is incomplete unless you return it with two completed Referee Report Forms.

NOTE 7 – FINANCIAL ARRANGEMENTS

Before making an application it is essential that you give careful thought to your financial situation throughout 
the whole period of your course.  Students are responsible for their own finances and once you are made an 
offer for a course you will be required to provide evidence that you have sufficient funds available to meet fees 
and all other expenses for the full duration of your proposed course of study before being accepted. 

If you have been awarded a grant for all or part of your costs, please enclose a copy of the letter of award you have
received from the grant-awarding body.

If your application is for a Research Programme and you are a member of staff at the University of Dundee, please
attach details of the length and nature of your contract.

NOTE 8 – CRIMINAL CONVICTIONS

You must tick either the ‘Yes’ or ‘No’ box in order for us to process your application.  If you have been arrested 
by the police and convicted of a crime, you must tick the ‘Yes’ box.  For certain courses this may effect whether 
or not you are accepted onto the course.

NOTE 9 – DISABILITIES, SPECIAL NEEDS OR SUPPORT

The University encourages applications from students with special needs and is keen to provide appropriate 
support where possible.  Please mention here any disability or medical condition.

NOTE 10 – ADDITIONAL INFORMATION

This is your chance to tell the university any other information about yourself which you feel is relevant to your
application and which has not been included elsewhere in the application form. 

NOTE 11 – MARKETING INFORMATION

What was the source of the information which led you to find out more about study at the University of 
Dundee?  This information will be used by our Marketing Department only.  

NOTE 12 – Declaration

By signing this you are confirming that the information you are submitting is true, complete and accurate.

WHAT HAPPENS NEXT?

Your completed application form and supporting papers will be considered by the department in which you 
hope to study.  The department will make a recommendation to the Faculty Offce and you will be advised 
of the outcome within a few weeks. You will receive a letter from the Postgraduate Admissions and Recruitment 
Office offering a place or advising you that your application has been rejected. The offer of a place may be 
subject to certain conditions which you have to meet before your admission can be confirmed. 




